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Office of Catholic Education and Formation
Education HR
phone) 314.792.7306
fax) 314.792.7309 
Swelling@archstl.org 
Dear Applicant:

Thank you for your interest in being a principal in the Archdiocese of St. Louis.

Please complete the application and submit by fax or mail (as e-mail outside of network may not be secure).

· Resume

· Official Copies of college transcripts (undergraduate and graduate)
· Copies of current certifications

· 2 Professional reference letters (including contact information)
· 1 Clergy reference letter (including contact information)
· Family Care Safety Registry (FCSR):  Applicants should register online through the Missouri Family Care Safety Registry website: http://health.mo.gov/safety/fcsr/.   After you have registered with FCSR, please include a copy of the attached Worker Registration form with the return of this application.

· Signed Witness Statement (1st page of the application)

Thank you for your interest. 

Please feel free to contact me if you have any questions.

Sincerely,



Stephanie Welling
Stephanie Welling

Associate Superintendent Education HR
Archdiocese of St. Louis

Office of Catholic Education and Formation
20 Archbishop May Dr.

St. Louis, MO 63119

Ph: 314-792-7306, Fax: 314-792-7309

Swelling@archstl.org
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Archdiocese of St. Louis
APPLICATION FOR PROFESSIONAL EMPLOYMENT

ADMINISTRATOR

                                                                     PART A    
APPLICATION FOR POSITION IN:


ELEMENTARY SCHOOLS  FORMCHECKBOX 
  


SECONDARY SCHOOLS    FORMCHECKBOX 


PRINCIPAL    FORMCHECKBOX 


ASSISTANT PRINCIPAL   FORMCHECKBOX 

GENERAL INFORMATION
Date:                

	NAME
	                                                    
	     
	     
	     



Last
First
Middle
Other Name(s) needed to identify records
	Are you a member of a religious order (religious sister, brother, or priest)?
	    
	(If Yes, please specify)
	                

	
	
	
	

	Address
	     
	City
	     
	State
	           
	Zip
	     


	Day Phone
	     
	Evening Phone
	     


	Social Security Number
	     
	Email Address
	                                         


	All Administrators in Catholic schools MUST BE ACTIVE PRACTICING CATHOLICS


	Name of Registered Parish and City
	     
	Pastor
	     


LANGUAGE SKILLS
Do you speak any languages other than English?  Yes   FORMCHECKBOX 
  No   FORMCHECKBOX 
          If Yes, identify language and skill level (read and/or write) below

	Language
	     
	Skill Level:  Basic 
	 FORMCHECKBOX 
        Intermediate      FORMCHECKBOX 
         Advanced       FORMCHECKBOX 



DATE OF EMPLOYMENT AVAILABILITY      
EDUCATIONAL PREPARATION
	
	Name and Location of School or College Sem. Hours
	Type of Degree
	Major
	Year of Grad
	Sem. Hrs. Credited

	ELEMENTARY SCHOOL
	                                               
	     
	     
	     
	     

	SECONDARY SCHOOL
	                                               
	     
	     
	     
	     

	COLLEGE EDUCATION
	                                               
	     
	     
	     
	     

	COLLEGE EDUCATION
	                                               
	     
	     
	     
	     

	GRADUATE EDUCATION
	                                               
	     
	     
	     
	     


ADMINISTRATIVE PREPARATION (Internship)
	Name and Location of School
	From Month/Year
	To Month/Year
	Cooperating Principal

	                                               
	     
	     
	                                               

	                                               
	     
	     
	                                               


CREDENTIALS:  (If you are certified to teach/coordinate religion, indicate issuing diocese and level of certification.
	Type
	Issuing Diocese
	Date Expired

	                                                                   
	                                                                   
	     

	                                                                   
	                                                                   
	     

	 If you are awaiting receipt of certificate, indicate date applied for :
	                                               


EMPLOYMENT HISTORY

(Include all employment by the Archdiocese of St.  Louis, its schools, parishes or other entities.  Add an attachment, if necessary.)
Present Employment

	School/
Institution 
	                                               
	City, State, Zip
	                          
	Position/Grade
	          

	Dates of Employment 
	                  
	Principal Name 
	                          
	Phone #
	                  

	Parish 
	                                               
	Pastor Name 
	                           
	Phone #
	                  


Past Educational Employment (list experience chronologically, most recent first)

	School 
	                                               
	City, State, Zip
	                                               
	Position/Grade 
	            

	Dates of Employment 
	                    
	School Administrator
	                      
	Phone # 
	            

	School 
	                                               
	City, State, Zip
	                                               
	Position/Grade 
	            

	Dates of Employment 
	                    
	School Administrator
	                      
	Phone # 
	            


Past Employment other than Educational (list experience chronologically, most recent first)

	Institution
	                                               
	City, State, Zip
	                                               
	Position
	            

	Dates of Employment 
	                    
	Supervisor
	                      
	Phone # 
	            

	Institution
	                                               
	City, State, Zip
	                                               
	Position
	            

	Dates of Employment 
	                    
	Supervisor
	                      
	Phone # 
	            


REFERENCES: Professional
	Name:  (Please Print)
	Position
	Address/City/State/Zip
	Phone #

	                                               
	                                
	                                                                   
	            

	                                               
	                                
	                                                                   
	            

	                                               
	                                
	                                                                   
	            


REFERENCES: Clergy

	Name:  (Please Print)
	Position
	Address/City/State/Zip
	Phone #

	                                               
	                                
	                                                                   
	            

	                                               
	                                
	                                                                   
	            


ACTIVITIES  (list membership in professional organizations and involvement in other types of clubs and organizations in parish school or larger community.)
	                                                                                                                                                                                                                                  

	                                                                                                                                                                                                                                  


PART B
All applicants must answer the following questions as completely as possible.  Your application cannot 

be processed without this information.

1.
Are you prevented from lawfully becoming employed in this country because of your visa or immigration status?


Yes __ FORMCHECKBOX 
____  No ______  (check one)


(If hired, you will be required to verify your employment eligibility and identity in accordance with the Immigration Reform and Control Act of 1986.)  

2.
Can you perform the activities involved in the position for which you are applying either with or without reasonable


accommodation?


Yes ______  (check one)
____  No __
3.
Have you at any time been accused of child abuse?  (You are required to answer this inquiry whether or not a criminal 
conviction arose out of the allegation.)


Yes ______  (check one)
____  No __

If yes, please provide in detail the date, the place, and an account of the circumstances surrounding each allegation of child 
abuse.

	                                                                                                                                                

	                                                                                                                                                

	                                                                                                                                                


4.
Did any judicial proceeding arise out of the allegations of child abuse?


Yes ______  (check one)
___  No __
If yes, please identify the court in which the proceeding was brought and its location, the parties to that proceeding, the docket number of the proceeding, and any judgment or resolution that was entered or reached.
	                                                                                                                                                

	                                                                                                                                                

	                                                                                                                                                


5.
Are you under the supervision of any federal, state or local corrections agency as a result of any allegations of child abuse?
Yes ____  (check one)
____  No  __
6.
Have you ever been convicted of or pleaded guilty to a misdemeanor or felony (other than a traffic/parking violation)?

Yes ______  (check one) 

___  No  __

If yes, please state the nature of the offense for which you were convicted or pleaded guilty, the date of the conviction or the 
entering of the plea, the judgment imposed, the court imposing the judgment and its location, and the docket number of the 
proceeding.

	                                                                                                                                                

	                                                                                                                                                

	                                                                                                                                                


7.
Has any surety company ever refused to issue or continue any bond on your behalf?

Yes ______  (check one)  (continued on next page)
____  No __
If yes, please provide in detail the date, the reasons for and the circumstances surrounding the surety company's refusal.
	                                                                                                                                                

	                                                                                                                                                

	                                                                                                                                                


A "yes" response to either of the two preceding questions will not disqualify you from consideration for employment as a principal in a school of the Archdiocese.  A record of a conviction, or a refusal by a surety company to issue or continue a bond on your behalf, does not mean that you cannot be hired.  The nature and circumstances of any conviction or bond refusal, how long ago either occurred, and other factors, including the relationship of the conviction or bond refusal to the position for which you are applying, are all important in the employment consideration.  Thus, please provide a complete response to these questions so that an appropriate decision may be made.

I grant permission to the parishes of the Archdiocese of St. Louis, the Catholic High School Association of the Archdiocese of St. Louis, and to the agents of either or both entities, (collectively "the Employer") to investigate thoroughly my complete personal, educational and work histories and to verify all information that may be given in connection with my seeking of employment in any school operated by the Employer.  In processing this employment application and at any time during my employment, the Employer may request a police report about me.  I have the right to request the Employer completely and accurately to disclose to me the content of those reports.  Such a request must be made in writing to the Employer.  In addition, I release the Employer and the Archbishop of St. Louis, as well as any individual or organization and all of their agents who supply written or oral information regarding myself to the office of the Employer, from any and all liabilities resulting from such investigation or verification.  I understand and agree that I may be denied employment or, if I am already employed, that my employment may be terminated based on information obtained during that investigation or verification.  Upon the termination of my employment as an Administrator for the Employer, regardless of when, how or why my employment is terminated, and whether such termination is effected by me or by the Employer, I authorize the release of reference information on all aspects of my employment history with any school of the Employer and release the Employer and all of its agents from any and all liability resulting from disclosure of information on my employment history.

In addition, I understand and agree that this application will be considered valid for a period of one hundred eighty (180) days.  I recognize that, if I wish to be considered after one hundred eighty (180) days,  a new application for employment may be requested.

Moreover, I understand and agree that, if I am offered employment by the Employer, my employment will be based upon mutual agreement and that either I or the Employer may terminate the employment relationship at any time and for any reason, except to the extent specifically provided in a written employment agreement entered into between myself and the Employer.  I understand that no one has authority to enter into any oral employment agreement on behalf of the Employer or to make any agreement contrary to the foregoing.

Finally, I certify that I have given true and accurate information and that I have read and agreed to the conditions of employment stated in this application and authorize the release as set forth above.  If any information contained in this application is found to be false in the opinion of the Archdiocese of St. Louis in any respect, my application for employment may be rejected.  Similarly, if I am already employed, I will be subject to discharge without notice at any time.

	Date:
	                    
	(Official Signature) 
	                                                               


The Archdiocese of St. Louis provides and promotes equal

employment opportunities for all persons without regard

to race, color, age, sex, national origin, citizenship, or disability

as provided by federal law.
Applicants should address all correspondence to:
Office of Catholic Education and Formation 

Education HR

20 Archbishop May Drive

St. Louis, MO  63119

Phone:  (314) 792-7308

Fax:  (314) 792-7309
e-mail: sharongieseking@archstl.org
website: www.archstl.org/education       Revised 2018
Archdiocese of St. Louis
APPLICATION FOR PROFESSIONAL

EMPLOYMENT

PRINCIPAL/ADMINISTRATOR
PART C
Please attach a separate document answering the following questions (please number your responses):
1.
Please briefly describe your belief in God and your relationship with Jesus Christ. 

2.
Please describe your relationship to and involvement in the Catholic Church in general and your parish in particular.

3.
How do you define the unique mission of Catholic schools?

4.
Please describe what you believe are the elements of a school’s Catholic identity.

5.       Please describe your background in religious education.  How does this contribute to your work as a        Principal/administrator?

6.
Why are you interested in being a Catholic school principal?  
7.
As the leader of a Catholic school, briefly describe the role for each of the following responsibilities;   




a. Religious leader of the school community




b. Educational leader of the school community


 8.     How would you implement a Catholic philosophy of education?

 9.     Describe your basic philosophy of leadership.  What are the beliefs that guide your actions as a leader?
10.    How will you challenge teachers and motivate them to meet the needs of individual students?  

11.   Describe your desired model of staff development and top 3 topics to be addressed: 

12.   Describe your experience in developing a marketing plan to increase school enrollment. 


Please Note: The submission of the answers to the above questions substitutes for legal signature.


ARCHDIOCESE OF ST. LOUIS

WITNESS STATEMENT

FOR THOSE WHO SERVE IN CATHOLIC EDUCATION
The mission of Jesus Christ and the Holy Spirit is the mission of the Catholic Church, to reveal God the 
Father, Son, and Holy Spirit to all people and to teach them about the fullness of His love.  “Indeed the 
primordial mission of the Church is to proclaim God and to be His witness before the world” (General 

Directory for Catechesis). The duty and right of educating belongs in a special way to the Church, to 
which has been divinely entrusted the mission of assisting persons so that they are able to reach the 
fullness of the Christian life (Canon 794 Sec 1).
The work of teachers is in the real sense of the word an apostolate most suited to and necessary for our
 times and at once a true service offered to society (Gravissimum Educationis, October 28, 1965). The
 instruction and education in a Catholic school must be grounded in the principles of Catholic doctrine;
 teachers are to be outstanding in correct doctrine and integrity of life (Canon 803 Sec 2). Intimately
 linked in charity to one another and to their students, and endowed with an apostolic spirit, may teachers 
by their life as much as by their instruction bear witness to Christ, the unique Teacher (Gravissimum 
Educationis, October 28, 1965). 

All who serve in Catholic education in the parish and school programs, and Catholic 

Education Office of the Archdiocese of Saint Louis will witness by their public
 behavior, actions, and words a life consistent with the teachings of the Catholic 
Church.  Public speech or public action contrary to the teachings of the Catholic 

Church promotes scandal, which is a particularly grave offense when given by 

those who are obliged to teach or educate others (Catechism of the Catholic Church 2285).
Only those persons who can support this Witness Statement are to be employed by pastors, principals, 
and directors/coordinators of religious education.

All who serve in Catholic education in the Archdiocese of Saint Louis should be made aware that support
 of this Witness Statement must be reflected in their public behavior, including:  

· Believing in Jesus Christ
· Engaging in a life of prayer and worship
· Practicing respect and reverence for the dignity of others
· Exercising prudence with confidential information related to work

· Being an active member of his/her Church
· Respecting ecclesial authority
 All who serve in Catholic education should understand and affirm that the following are examples but
 not an exhaustive list of public speech or public action that are considered contrary to the teachings of

 the Catholic Church and must be avoided during one’s term of employment teaching/working in Catholic 
 education:

· Contracting a marriage in violation of the rules of the Catholic Church (CCC 1603; 1614; 1650; 2384).

· Living with another as husband and wife, without benefit of a valid marriage (CCC 2350; 2353; 2390; 2391).
· Conviction of a felony or a crime which involves moral turpitude (CCC 2268; 2284-5; 2353-56; 2387-89).

· Obtaining or assisting another to obtain an abortion (CCC 2271; 2272).
· Actively engaging in homosexual activity (CCC 2357-59).

· Active support of changing the biological sex assigned by God at conception (CCC 2331-35; 362-73).

· Obtaining or assisting another to obtain in vitro fertilization (CCC 2376-77).

· Becoming pregnant out of wedlock while teaching/working in Catholic education; fathering a child out of wedlock while teaching/working in Catholic education (CCC 1935; 1947; 2284-85).

· Engaging in any immoral or illegal activity which sets a bad example for students (e.g. illicit use of drugs, alcohol, pornography or abuse of any kind) (CCC 2284-85; 2354; 2335).

· Maintaining by word or action a public position contrary to the teaching standards, doctrines, morals, laws and norms of the Catholic Church (CCC 2030; 2032; 2044; 2072-3).
The above is a thorough but not all-inclusive listing of the implications of this Witness Statement.  The 
Archbishop of St. Louis is the definitive authority for the interpretation of Catholic doctrine and morals.
By my signature below I consent that this witness statement is incorporated into and forms an 
integral part of my employment agreement, and further that both shall be interpreted, complied 
with and enforced pursuant to Canon Law to the exclusion of all other laws.  For any matters not 
governed by Canon Law, my employment agreement shall be construed by the laws of the State of
 Missouri.
 
Affirmation signature by teacher:

___________________________________________________________
Date: ______________________________________________________
Archdiocese of St. Louis �Cardinal Rigali Center �20 Archbishop May Drive �St. Louis, Missouri 63119 




















